
Pesticide Safety Education Funds Management
Program FAQs

Q: How can I apply for this funding opportunity?
A: To apply for this funding opportunity please submit your application here:
https://webportalapp.com/sp/psefmpyear2

Q: How long does it take to complete an application?
A: The average time to complete an application is approximately 45 minutes.

Q: How much is the subaward?
A: For 2025 each program will be eligible to apply for a base amount of $19,300.00 USD plus
an additional 5% of the funds that have been divided proportionally based on the percentage of
the number of certified applicators in each state or territory. The number of certified applicators
in a state or territory will be based on the most recent figures of certified applicators as supplied
by the EPA. Total amount available to the state or territory will be available in the budget section
of the application. You are encouraged to go to this section of the application first in order to see
your total funding amount.

Additionally, for this funding cycle EXF will provide a professional development element of the
project and provide additional funding to subawardees through online workshops or webinars to
discuss partnerships and/or collaboration with Minority Serving Institutions (MSIs) to increase
their capacity and help to address Environmental Justice (EJ) concerns and initiatives. Eligible
applicants will have the ability to receive up to an additional $10,000 in funding if within their
current program, they will seek to either collaborate or partner with a MSI, to increase the MSIs
capacity to engage in pesticide safety education training and outreach either statewide or
regionally. There will be a total of six additional awards available to applicants for up to
$10,000.00 in additional funding to address this issue specifically, for a total of $60,000.00.
These additional funds will be competitively evaluated and only awarded to six programs that
show significant impact in working with MSIs and addressing EJ.

Q: Can I save my application for later if I am not ready to complete it while in the
system?
A: Yes, you may save your application at any point during the process. When you reach a
stopping point, just click “Save Draft”, and your progress will be saved up to that point. Once
you are done with each step/section of the application, you need to click “Mark Complete” in
order to submit your application. Please note your application will not be submitted for review
until you click “Submit”.
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Q: Does my institution have to be a Land Grant University?
A: In order to be eligible for this funding you must be affiliated with an 1862 U.S. Land Grant
University (LGU). Only one application per state or territory from each 1862 LGU will be eligible
for funding. Please contact psefmp-helpdesk@extension.org if you have any questions
regarding eligibility.

Q: Do I have to create a brand new deliverable?
A: No, you can identify an existing deliverable used by your program, such as a fact sheet, a
brochure, or Powerpoint presentation. You can choose to share what you already have in hand
or create something new.

Q: Do I have to submit a budget?
A: Yes, a proposed budget for the project will need to be submitted with your application.

Q: Can the funds be used for salaries?
A: Yes, these funds can be used for staff, and student hire salaries. In the application’s budget
form please indicate what percentage of the funds will be used for salaries and fringe benefits.

Q: Can the materials be produced in a language other than English (for example:
Spanish)?
A: Yes, you may produce your materials in any language other than English.

Q: Will the Extension Foundation own the intellectual property or product
developed?
A: No, the Extension Foundation will not own the intellectual property or product(s) developed.
The rights to these products will be with the PSEP and the institution. Extension Foundation has
created a non-public repository available to subawardees, the advisory committee, EPA and
others affiliated with this program so that all subawardees can see what others have developed.

Q: What is the purpose of the non-public repository?
A: The repository is for informational purposes only. All work that is placed in the repository
should be clearly copyrighted by the institution and/or author. Those with access to the
repository do not have the right to modify or distribute the copyrighted work.

Q: Why is the sharing of a deliverable a requirement?
A: EPA accepted Extension Foundation’s application, including the requirement to produce at
least one product/deliverable that could be “shared” with other PSEPs. The word “share” in

9/10/2024 2

mailto:psefmp-helpdesk@extension.org


Pesticide Safety Education Funds Management
Program FAQs

terms of the intent of the award only means to make available for other PSEPs to see what
others have developed. This is intended to facilitate the potential collaboration that may occur if
PSEPs are aware of what other PSEPs are developing, or have developed. This information
also helps to reduce duplication of effort, thereby maximizing the impact of the funding. The
word “share” in no way implies a forfeiture of intellectual property, or the rights of the developer
to determine how one’s original work is controlled, used or distributed.

Q: Is there a place on the application where collaboration between PSEPs and/or
Minority Institutions (MSI) can be indicated?
A: Yes, there is a question specifically related to collaboration within the application.

Q: If I collaborate with another PSEP(s) and/or a MSI on the subaward
project/program resulting in one deliverable, how should that deliverable be
shared?
A: If PSEPs choose to collaborate on one deliverable, at the end of the subaward term one of
the subawardees should be responsible for uploading the deliverable to the non-public
repository. In the progress report for both subawardees, it should be clearly stated who is
responsible for uploading the deliverable and describe in detail the collaboration that took place
for the deliverable. A shared deliverable should be a significant product. If you have questions
about collaboration please send an email to psefmp-helpdesk@extension.org.

Q: If I collaborate with another PSEP(s) and/or a MSI resulting in one deliverable,
do we both get credit for meeting the requirements of the sub-award?
A: Yes, both will receive credit for meeting the requirements of the subaward with the one
shared deliverable. A shared deliverable should be a significant product. If you have questions
about collaboration please send an email to psefmp-helpdesk@extension.org.

Q: Do I have to collaborate with other PSEPs or a MSI?
A: No, collaboration is not required, although highly encouraged.

Q: Are PSEFMP funds only PRIA funds?
A: The funds are half PRIA and half discretionary funds. This may not be the case in the future,
however. Depending on EPA’s budget and priorities, the PSEFMP could have less or no
discretionary funds.

Q: How can I evaluate the success of my program?
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A:Within the application you will be asked to select one (1) benchmark in which you plan to
evaluate your project. When your project is complete, you will use that benchmark to evaluate
the success of your project. Additionally, with the submission of your progress reports and
feedback from the Extension Foundation, project success will be clear.

Q: What if my project includes a deliverable that is not listed in the application?
A: If your project includes a deliverable that is not available in the predetermined list, please
select “Other”. You will then be able to enter the deliverable you wish to include in your project.

Q: Can I apply for more than one subaward?
A: No, each Land Grant University and applicant can only apply for one subaward.

Q: When will I know if my application is approved or declined?
A:When your application is approved or declined, you will receive an email with instructions on
next steps. The application system will open on September 11, 2024 at 8 am EST. The
application system will close to applicants on Monday, November 11 at 11:59 pm EST.
Subaward notification will be announced on December 20, 2024.

Q: When will I receive the funds for my program after my application is approved?
A: Funds will be distributed through a new cost reimbursement model. To receive funds for
expenses incurred please have you or your business office submit invoices through the
Wizehive system at the links provided in your fully executed agreement and in the award
notification email. Please note you do not need to have a login to submit invoices and financial
reports. If you have any questions regarding invoice submission please send them to
sponsoredprograms@extension.org.

Q: Do I need to submit financial reports or statements?
A: Yes, financial reports should be submitted quarterly via the Wizehive system either.
Submission can be done by you or your business office. You do not need to have a login to
submit financial reports.

Q: Can I change parts of my project after my application is approved?
A: Changes to your project such as personnel, deliverables or commitments are allowed
however they will require prior discussion and approval. Please email Tira Adelman at
tiraadelman@extension.org detailing the changes you wish to make.

Q: Can I change my budget?
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A: Changes to the budget are allowed to the extent defined in the subaward agreement.
However, you may not change more than 10% between line items and no greater than 25% of
the total subaward amount.

Q: Does my budget need to include indirect costs?
A: Yes, indirect costs or F&A should be included in your budget. These costs should be based
on your institution’s pre-negotiated federal rate. Please include the indirect cost percentage from
your institution in your budget and/or budget justifications. Please note, your institution has the
option to reduce or waive the indirect rate in an effort for more of the funds to go directly to your
program.

Q: What if I miss the application deadline?
A: If your application is not received by the deadline:

1. You will receive an email advising that the deadline for submission has passed.
2. If you still wish to submit an application, you will have 3 days to respond and

explain the reason for missing the submission deadline.
3. Appeals will be presented to the Extension Foundation Project Manager and

Leadership who will make a decision relative to the appeal.
4. All decisions of the Extension Foundation are final.
5. If your application is approved for late submission, you will receive an email

advising of the decision and next steps.

Q: What can I do if my application is declined?
A: If your application is declined, you may appeal to the Extension Foundation Project Manager
and Leadership:

1. If you wish to appeal the Extension Foundation’s decision, you will have 3 days to
respond, with a justification for reconsideration, including changes intended to be
made in response to the reasons for declining the application.

2. Appeals will be presented to the Extension Foundation Project Manager and
Leadership who will make a decision relative to the appeal.

3. All decisions of the Extension Foundation are final.
4. If your application is approved, you will receive an email advising of the appeal

decision and next steps.

Q: What if I have unused funds at the end of the sub-award?
A: There are two options if there are unused funds:

1. Project is complete but underspent:
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a. If the project has been completed and all reports have been received and
approved, the remaining unused funds will be retained by the Extension
Foundation and rolled into the funding for the final year of funding.

2. Project is incomplete:
a. If the project has not been completed and there are unused funds, you may

request a No Cost Extension (NCE) for your project.
b. NCE requests will be considered on a case by case basis and are not

guaranteed.
c. If you would like to request a NCE please send an email to

psefmp-helpdesk@extension.org.

Q: What information do I need to have on hand when completing the application?
A: In this application, you will be asked to provide PSEP coordinator/PI contact information,
program goal/objective, deliverable, collaboration potential, additional funding opportunity, letter
of commitment, a budget with budget justification, and Office of Sponsored Programs contact
information. Please remember that this application can be saved and exited at any time in case
you do not have all the information needed.

Q: Will I have an opportunity to provide feedback on the application process and
the PSEFMP?
A: Yes, the Extension Foundation always welcomes your questions, concerns and feedback
about our processes and procedures. You are encouraged to provide these at any time and can
do so by sending an email to psefmp-helpdesk@extension.org. Additionally, through the course
of the year, you may be asked to participate in surveys regarding these matters. Your
participation in these surveys is invaluable in ensuring the Extension Foundation creates and
maintains a user friendly process.

Q: Will there be training sessions throughout the year on utilizing the application
site and reporting expectations?
A: Yes, there will be multiple training sessions throughout the year on utilizing the application
site and reporting expectations. Email announcements will be sent in advance advising of the
dates and times of the training sessions. Additionally, Zoom invites will be sent to your email. All
training sessions will be recorded and made available to view at your convenience.

Q: Who is on the advisory committee?
A: The advisory committee will be composed of individuals from the Extension Foundation,
EPA, and the PSEP community.
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Q: What is the role of the advisory committee?
A: Open to all subawardees, you will have the opportunity to work directly with EXF, to help in
making recommendations on improvements to the program, deliverables, collaborations,
enhancements, etc. If you are interested in serving on the Advisory Committee please contact
Tira Adelman at tiraadelman@extension.org.

Q: What will happen with the projects/products PSEPs develop and submit with
the award?
A: Extension Foundation has created a non-public repository available to subawardees, the
advisory committee and others affiliated with this program so that all subawardees can see what
others have developed that can be of assistance to other programs if agreed upon by both
parties. In the application you will identify a deliverable used in the project/program such as a
fact sheet, a brochure, or Powerpoint presentation. You can choose to enhance and share a
product you already have or create something new.

Q: What will happen with funds for PSEPs that were not awarded?
A: Unawarded funds from states that did not apply will be added to the final pool and awarded
to programs as a supplemental payment for the final year of funding.

Q: What will happen with funds when an application is declined?
A: If an application is declined, the funds will be added to the final pool and awarded to
programs as a supplemental payment for this final year of funding.

Q: What is Environmental Justice?
A: Environmental justice (EJ) is the fair treatment and meaningful involvement of all people
regardless of race, color, national origin, or income with respect to the development,
implementation and enforcement of environmental laws, regulations, and policies. Fair
treatment means no group of people should bear a disproportionate share of the negative
environmental consequences resulting from industrial, governmental, and commercial
operations or policies. Meaningful involvement means people have an opportunity to participate
in decisions about activities that may affect their environment and/or health; the public's
contribution can influence the regulatory agency's decision; community concerns will be
considered in the decision-making process; and decision makers will seek out and facilitate the
involvement of those potentially affected.

Q: What are Minority Serving Institutions?
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A: The following are considered MSIs:
1. Historically Black Colleges and Universities (HBCUs), as defined by the Higher

Education Act (20 U.S.C. § 1061(2)). A list of these schools can be found at Historically
Black Colleges and Universities.

2. Tribal Colleges and Universities (TCUs), as defined by the Higher Education Act (20
U.S.C. § 1059c(b)(3) and (d)(1)). A list of these schools can be found at American Indian
Tribally Controlled Colleges and Universities.

3. Hispanic-Serving Institutions (HSIs), as defined by the Higher Education Act (20 U.S.C.
§ 1101a(a)(5)). A list of these schools can be found at Hispanic-Serving Institutions.

4. Asian American and Native American Pacific Islander-Serving Institutions; (AANAPISIs),
as defined by the Higher Education Act (20 U.S.C. § 1059g(b)(2)). A list of these schools
can be found at Asian American and Native American Pacific Islander- Serving
Institutions.

5. Predominantly Black Institutions (PBIs), as defined by the Higher Education Act of 2008,
20 U.S.C. 1059e(b)(6). A list of these schools can be found at Predominantly Black
Institutions.

Q: Are No Cost Extensions (NCE) available for this funding?
A: Yes, NCEs will be available for those who have the need and complete the request form. All
requests for NCEs must be submitted 60 days prior to the end of the current grant period. NCE
requests will be considered on a case by case basis and are not guaranteed.

9/10/2024 8

https://sites.ed.gov/whhbcu/one-hundred-and-five-historically-black-colleges-and-universities/
https://sites.ed.gov/whhbcu/one-hundred-and-five-historically-black-colleges-and-universities/
https://sites.ed.gov/whiaiane/tribes-tcus/tribal-colleges-and-universities/
https://sites.ed.gov/whiaiane/tribes-tcus/tribal-colleges-and-universities/
https://sites.ed.gov/hispanic-initiative/hispanic-serving-institutions-hsis/
https://apiascholars.org/aanapisi-new/
https://apiascholars.org/aanapisi-new/
https://www.minorityhealth.hhs.gov/assets/PDF/2020_Minority_Serving_Institutions.pdf
https://www.minorityhealth.hhs.gov/assets/PDF/2020_Minority_Serving_Institutions.pdf

